BakaHcusi 11 3aMellleHMs] BAKAHTHOW JOJKHOCTH MYHMUIMIAJIbHOH CJIyXKOBI
agMUHUCTpauuu bupuirocckoro paoHa:

30000 - 38000 pyo.

Beaynmii  cnenmMaJucT — KOHTPAKTHBLINM  VIPABJAIONIAN  aIMHUHHUCTPALIMHA
Bupujaocckoro pamoHa

KBamudukanuonnbie TpedboBanus: Briciiee oOpasoBanue. TpeboBaHMsS K CTaxy
MYHHIIMITATLHOW CITY’)KOBI WJIM CTaXy pa0OTHI IO CIEIMATBLHOCTH, HAITPABICHUIO MOJATOTOBKH -
HE TMpenbsBistoTca. B obmactu uHGOPMAMOHHO - KOMMYHHUKAIlMOHHBIX TEXHOJIOTUHA —
0a30BbIil YPOBEHb.

3nanue ®OenepanpHoro 3akoHa ot 05.04.2013 Ne 44-03 «O koHTpaKTHOU cucTeMe B cepe
3aKyIMOK TOBapOB, paboT, YCIYT JJIsi 00ECTICYCHUS TOCYAAPCTBEHHBIX U MYyHHUIIMITATLHBIX HYXI,
a TaKKe MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB B c(epe 3aKymok TOBapoB, pabOT, YCIyr Ui
obecrieueHus roCyJTapCTBEHHBIX U MYHUIIUIIATBHBIX HYX, HYX OI0PKETHOTO YUPEKACHUS.

OcHOBHOe HaNIpaBJieHHe 00sI3AHHOCTEI:

- [InanupoBaHue 3aKymok.

- COop maHHBIX O MOTPEOHOCTSX, [IEHAX Ha TOBApHI, PA0OTHI, YCIYTH (OCYIIECTBICHUE
MOJATOTOBKA M HAMpaBICHHE TMPUTIIANICHUH K OMPEJCICHUI0 MOCTaBIIMKOB (TIOAPSIYUKOB,
UCIIOJIHUTENIEH) Pa3IuyHbIMU crioco0amu; o0paboTka, (OpMHUpPOBAHME U XpaHEHUE IaHHBIX,
uH(pOpMalliK, JOKYMEHTOB, B TOM YHCIE IOJYyYEHHBIX OT TIOCTABIIMKOB (MOAPSIIUKOB,
WCIIOJTHUTEIIEH ).

- [loaroroBka 3akynouHo# HoKymMeHTauuu ((HOpMUPOBaHHE TOKYMEHTAIMU O 3aKYIKaX;
COCTaBJIGHHE 3aKYIOYHOH JOKYMEHTAIMW; OCYIIECTBICHHWE TMOJATOTOBKH W ITyOJIHMYHOTO
pa3MeIieHus] U3BEIIeHU 00 OCYIIECTBICHUU 3aKYNKH, JOKYMEHTAIlMH O 3aKyNKaX, MPOEKTOB
KOHTPAKTOB; OCYIIECTBIIEHHE IPOBEPOK HEOOXOMUMOW JOKyMEHTAMW UIsl TPOBEACHUS
3aKYNOYHOM TpOLEAYpPHI; OCYLIECTBICHHE OPraHU3alMOHHO-TEXHUYECKOro o00OecreueHHs
NEeSITEIbHOCTH ~ 3aKYIIOYHBIX ~ KOMHCCHH;,  OCYIIECTBIEHHE MOHHUTOPHHIA  ITOCTABIIHKOB
(TOAPATINKOB, UCTIOIHUTENEH) U 3aKa3UUKOB B cepe 3aKyIOK).

- OOpaboTka pe3yabTaTOB 3aKYIKHU U 3aKII0YEHUsT KOHTpPaKTa (OCyIecTBIeHne coopa n
aHaJM3a MOCTYNHUBIINX 3asBOK; OCYLIECTBICHHE OPraHU3allMOHHO - TEXHUYECKOTO 00eCTIeYyeHH s
NEeSITETHHOCTH  KOMHUCCHI IO OCYIIECTBIICGHUIO 3aKYNOK; BBITIOJTHEHHE OOpabOTKM 3asBOK,
BBITIOJIHEHHE TPOBEPOK OAHKOBCKMX TapaHTHUN, OLIEHKU pPE3ylbTAaTOB U IOJBEJCHHE HTOIOB
3aKYNOYHOH TPOLEAYpPHI; TOATOTOBKA IPOTOKOJOB 3acelaHUil 3aKyMOYHBIX KOMHCCHH Ha
OCHOBAaHMM pELICHUH, MPUHATBIX YJEHaMH KOMHMCCHUU IO OCYIIECTBICHUIO 3aKYIOK;
OCYIIECTBIICHHE  IYOJWYHBIX  pa3MEIIeHWH  TOJYYeHHBIX  pPEe3yJbTaTOB;  HAaIpaBlICHHUE
OpUTJIAIIEHUI A7 3aKI0YEHUs KOHTPAKTOB; OCYIIECTBICHHE MPOBEPOK HEOOXOAMMOM
JMOKYMEHTAITUH JUTS 3aKIIFOYCHUsT KOHTPAKTOB; TIPOBEICHUE MPOLIEAYPHI MTOAMMCAHUS KOHTPAKTa
C TIOCTaBIIMKaMU (TOAPSAAUYNKAMHU, UCIIOJHUTESIMH); OCYIIECTBICHNE MyOIUYHOTO pa3MeleHHs
UHPOpPMAIIUK O HEHCIIOJHEHWH KOHTPAKTa, O CAaHKIHIX, 00 M3MEHEHHH WJIM O PACTOPKEHHU
KOHTpaKTa, 32 UCKIIOUEHUEM CBEACHUH, COCTABISIONIMX TOCYIapCTBEHHYIO TaiHy; MOJArOTOBKA
JOKYMEHTa O TIPUEMKE Pe3yJIbTaTOB OTEIBHOTO dTara UCIOMTHEHNS KOHTPAKTa; OCYIIECTBICHUE
yIJaThl JIEHEKHBIX CyMM IO OAaHKOBCKOW TapaHTHH B IMPEIyCMOTPEHHBIX CIIydasX, BO3BpaTa
NCHeXKHBIX ~ CPEACTB, BHECEHHBIX B  KadecTBe OOECHeueHWsl HUCIIONHEHUS  3asBOK
WK 00ecTieYeHNs UCTIOTHEHUS! KOHTPAKTOB, FApAaHTUHHBIX 0053aTEIbCTB.

- OcymiecTBIIeHNE TaK)Ke WHBIX 0053aHHOCTEH B COOTBETCTBUH C 3aKOHOJIATEIILCTBOM O
KOHTPaKTHOM CHCTEME, JIOKaJIbHBIX HOPMATUBHBIX AaKTOB, IIPUKAa30B U pacloOpsLKEHHUH
PYKOBOJIHTENS Y UPEKACHUSA.

- CoBMeCTHO ¢ IOpUCTOM O00s3aH OCYIIECTBIATH IOATOTOBKY HH(pOpPMAUK |
JIOKYMEHTOB, HEOOXOJMMBIX IJIsi TPEAOCTAaBICHHSI B KOHTPOJIbHBIE OPTaHBI B cdepe 3aKyIoK;



OpUHUMATh ydYyacTHE€ B PACCMOTPEHHMH Jed 00 oOxanoBaHuu JAeWcTBUil (Oe3melcTBus),
COBEPIICHHBIX MIPU OCYIIECTBICHUH 3aKYIOK; TIOATOTABINBATh MaTEPUAIbI I IPETCH3UOHHO -
MCKOBOH paboTHI.

YcioBus:
MynununanbHas — ciyx0a, HUCHBITATENIbHBIH CpPOK, S5-TM  JHeBHas pabodas Hexens,
HOPMHPOBAHHBIN PabOUMii IeHb, COLMAIILHBIN TaKeT.

Oopamarscs B agMuHMCcTpanui0 bupuiarocckoro paiiona:
ExenHeBHO (KpoMe BBIXOJAHBIX U NPA3IHUYHBIX JHEH)
¢ 09.00 x0 13.00 u ¢ 14.00 g0 17.00, xaduner 301, 310
tesedon 8 (39150) 2-11-43; 2-18-41
c. HoBoOupuiarocenl, yiiuna Coserckasi, 130



